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Purpose

This document provides instruction on the use of the New Mexico State Treasurer’s Office (NMSTO) LGIP
through Broadridge iPAS in a normal operational context.

Information presented in this document applies to the platform releases beginning with 2018.x.
Audience

This document is intended for participant users of the iPAS extension of the Broadridge Investment
Accounting platform, formerly known as QED.

Company Contacts

If you have any question in regards to iPAS, please feel free to contact NMSTO and we will be happy to
assist you with any issues.

Support Services: NMSTO.LGIP@state.nm.us

Tel: (505)955-1146

Version History

Date Version Content Changes

21 January 2020 | 1.0 Document adapted for Broadridge Investment Accounting
software version 2018+.

31 July 2020 2.0 Document adapted for New Mexico State Treasurer’s Office
LGIP.
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Introduction

Broadridge iPAS (Internet Participant Access System) is a common fund web management application
that enables authorized users to process transactions and view account information via a web browser.

iPAS allows Local Government Investment Pool (LGIP) participants to:

e Deposit cash in authorized funds;

e Withdraw cash from authorized funds;

e Transfer cash from one authorized fund to another authorized fund;

e Print confirmations of all iPAS-executed transactions;

e Display and print account statements of all investments held in any authorized fund.

Participant account statements, transactions histories and investment position activity can be generated
for any time period. Additionally, the power of Broadridge Investment Accounting with iPAS integration
enables common fund administrators to monitor all iPAS participant activity as it occurs, complete with
date, time, and user identification on each action.

Using a real-time message server for communication, the investment accounting platform dynamically
validates and updates the information provided to iPAS participants, including:

e |nvestment balances (actual and available)

e Transaction activity (approved and pending settlement)

e Contributions- Note: the terms Deposit and Contribution are used synonymously in iPAS.
e Withdrawals

e Interfund Transfers

e Transaction policies for amounts, dates and time of day

e Administrative notices
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Getting Started

Your iPAS administrator provides the URL Specific to your iPAS environment, which you can access
through any web browser. Enter your User ID and Password as indicated below, then click Log on.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

:l Welcome to the New Mexico State Treasurer's Office Local Government Investment Pool

Please enter your User ID and Password to log on

Figure 1. Login Page

The iPAS Home page appears.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Doe)

Home 2 Home
Deposit . . . B
Notices To pause a particular notice, place your mouse over it
withdrawal
02/11/20 05:11:00 AM
Interfund Transfer test
Reports

Transactions

Alerts
Default Investment
Account
Log OFf Set Default Investment
Select your default investment for
Contact Information deposits, withdrawals, and interfund

transfers.

Transactions

Deposit
Initiate a deposit into your specified
investment pool account.

Reports

Withdrawal

Initiate a withdrawal from your specified

investment pool account.

Interfund Transfer

Transfer cash between your investment
pool accounts.

Reports
Generate and print reports.

Administration

Transactions
View your transactions.

Alerts
View and manage your alerts.

Account Maintenance
Administer your user account.

Log Off
Log off from the system.

Local Government Investment Pool | Portfolio | Rates | Contact Us

Figure 2. Home Page

o If you do not have a User ID or Password, please contact your iPAS administrator.
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The Home page offers several choices for working within iPAS:

e Home- return to the iPAS main page.

e Deposit- submit a deposit request. Note: the terms Deposit and Contribution are used

synonymously in iPAS.
e  Withdrawal- submit a withdrawal request.

e Interfund Transfer- submit a transfer request between authorized funds.

e Reports- generate and print account statements.
e Transactions- view transaction history.

e Alerts- view and manage your alerts.

e Account Maintenance- change your password.

Notices display at the top of the home page; to pause a particular notice, hold the pointer over the notice

text.

Default Investment information displays balance details along with contributions and withdrawals

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Do

Homil = Home
Daposit : "
Notices To pause a particular notice, place your mouse over it
Withdrawal
02/05/20 12:06:37 PM
Interfund Transfer Transaction Deadiines
copted 10:30am Same Business Day
Reports 5 accepted 2:30pm Same Business Day
Withdrawals accopted 2:30pm for Next Business Day™
Transactions
“Sea guidefine for Withdrawal Limitations
Aleris

Figure 3. Notices

awaiting approval or settlement.

withdrawal
Interfund Transfer

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Doe

= Home

Notices To pause a particular notice, place your mouse over It

03/11/30 05:11:00 AM

Reports test
Transactions
Alerts
A Default Investment change | refrest
Log OfF Fund:  9999: LGIP COUNTY
p—— Position: 34658: UNITS - INVESTMENT POOL 1

Actual Balance: $100.00

Contributions Pending Settlement:  £0.00 [0 items]

Pending $0.00 [0 itemns]
Available Balance: $100.00

Figure 4. Default Investment
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To modify your default investment, select change. The system prompts you to choose an investment by
searching from a list of your authorized funds. After making your selection, click Done and Save your

changes.

New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged on as John Doe

Home :l Set Default Investment

Deposit Select an investment

Withdrawal Investment: |9999-346358: UNITS - INVESTMENT POCL 1~

Interfund Transfer

| Save | | Cancel | | Clear Current Default

Reports
Transactions

Alerts

Account Maintenance

Log Off

Contact Information

Figure 5. Change Default Investment
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Transaction Types
There are three types of transactions that you may initiate through iPAS:

Transaction Type Deadline Effective Date System
Deposit = 10:30 a.m. MT Same Day iPAS and Bank
Withdrawal = 2:30 p.m. MT Next Business Day iPAS
Internal Transfer = 2:30 p.m. MT Same Day iPAS
Deposit

To initiate a deposit request, select Deposit from the menu or on the Home page.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Doe

Home = Home
Depocil Notices To pause a particular notice, place your mouse over it
Withdrawal
02/13/20 10:09:09 AM
Interfund Transfer MST TEST 2/13/2020

Reports

Transactions

Alerts
Default Investment change | refresh
Account
Log O Fund:  9999: LGIP COUNTY
Contact Information Position: 34658: UNITS - INVESTMENT POOL 1
Actual Balance: $100.00
Contributions Pending Settlement: ~ $0.00 [0 items]
i Pending $0.00 [0 items]
Available Balance: £100.00
Transactions
Deposit Withdrawal Interfund Transfer
Initiate a deposit into your specified Initiate a withdrawal from your specified Transfer cash between your investment
investment pool account investment pool account pool accounts.
Reports
Reports Transactions Alerts
Generate and print reports. View your transactions. View and manage your alerts.

Administration

Account Maintenance Log Off
Administer your user account. Log off from the system

Local Government Investment Pool | Portfolio | Rates | Contact Us
Powered by Broadridge

Figure 6. Deposit Request
The Deposit page appears.

Use the search function to select the investment that will receive the deposit (if other than the default
investment) and select the Effective Date, Deposit Amount and Transaction Description (optional).

o You must submit deposit requests by 10:30 am to have an Effective Date of today’s date. For
deposit requests submitted after the deadline, the earliest possible Effective Date is the next business
day.

The required authorizations, minimum and maximum contribution requirements dynamically link to the
business rules established within iPAS.
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iPAS may display a message informing you the deposit request requires authorization before final
processing is completed.

Click Submit to continue to the next page.

New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged on as John Doe

Home == Deposit
Deposit Select the investment that will receive the deposit:
withdrawal Investment: 5955-34908: UNITS - INVESTMENT POOL 1 hd

Interfund Transfer Fund:  9959: LGIP COUNTY

Paosition: 34208: UNITS - INVESTMENT POOL 1

Reports
Actual Balance: $100.00
Transactions Contributions Pending Settlement:  $0.00 [0 items]
o i Pending $0.00 [0 items]
Available Balance: $100.00

Account Maintenance

Log OFf Select the payment method:

Contacl IRETEEEE R Payment Methad: iPAS CNTR/WTHD W

Enter the effective date and the total amount of the deposit.
Deposits for 05/18/2020 are accepted up to 10:230AM MDT on 05/18/2020.

Effective Data: 05/18/2020
Deposit Amount: 400,00
Transaction Description: |Daily Depasiy *

This transaction must be ized before it will ially be i Users permitted to authorize this
transaction will be notified upon logging in.

Figure 7. Deposit Details
Note: Payment method will always reflect “IPAS CNTR/WTHD”

The Deposit Confirmation page displays the deposit request details. Review the details and, if correct,

click Continue.

Please confirm deposit details

Destination Investment Details:
Fund: 9959: LGIP COUNTY
Position: 34908: UNITS - INWVESTMENT POOL 1

Payment Details:
Bank: iPAS CNTR/WTHD
Account: Information Mot Available

Other Details:
Transfer Amount: 400.00
Effective Date: 05/18/2020

| Continue | | Cancel |

Figure 8. Deposit Confirmation

Note: Account will always show “Information Not Available”
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The final page in the deposit request transaction process is the Deposit Status page. This page provides
information regarding the next steps needed for the deposit request to complete.

If the transaction does not require an authorization to process, the status page displays the completed
transaction along with its confirmation number, which you may print. If the transaction requires
authorization, a message displays in the Status field.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Doe

Home ™ Deposit
Deposit ) ; -
The transaction is pending because it requires an appropriate number of authorizations - 0 of 1 authorizations have been made.
Withdrawal
Entry Date 05/18/2020 08:45:13 AM

- EE
Tran=astu [ YT I 05 CNTR/WTHD
e LN - oo

3 Eff 05/18/2020
Account Maintenance

Pending Authorization
This transaction is pending, waiting for the appropriate number of

Contack TR ERTT authorizations - 0 of 1 authorizations have been made.

Times are in Mountain Standard Time

Print this page

Figure 9. Deposit confirmed

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

e S

Hom = Transaction
Deposit
= 1 Originator John Doe [IDoe]
Entry Dat 05/18/2020 08:45:13 AM
Interfund Transfer EENEEE /18
Deposit
Reports 9993-34508
L s LGIP COUNTY: UNITS - INVESTMENT POOL 1
ransactions
Payment Method RETEY NG T
Alerts s
£400.00
System Maintenance Effective Date 05/18/2020
Log Off Last Update 05/18/2020 08:45:13 AM
Contact Information Pending Authorization
This transaction is pending authorization - 0 of 1 authorizations have

been made.

Times are in Mountain Standsrd Time

Authorizations

There are no autherizations for this transaction

Figure 10. Deposit Pending Authorization
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If any of the deposit request is invalid (e.g., amount limitations, effective date), iPAS does not accept the
deposit request and displays your request in a rejected status, along with an explanation for the
rejection. The authorizer (if applicable) can also reject the deposit request.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Do
Home  Deposit
Seleet the investment that will receive the depesit:

Investment

Fund:  9959: LGIF COUNTY
Position: 3450 UNITS - INVESTMENT FOCL 1
Reports.
Actusl Balanoe: $100.00
Transactions. Contributions Pending Settlement:  £0.00 [0 items]
lerts Pending £0.00 [0 items]
Available Balanoe: $100.00
Account Maintenance
Log o Select the payment method:
3 - Payment Method: iPAS CHTR/WTHD v

ENter the effective date and the total amount of the deposit.
Deposits for 06/25/2020 are accepted up to 10:30AM MDT on 06/25/2020.

Effective Date: 06/25/2020
Deposit Amount I
Transaction Descrptions |

This transaction must be authorized before it will officially be submitted. Users permitted to authorize this transaction will be notified

upon logging in.

Figure 11. Deposit Deadline- iPAS will provide next available date

Upon approval of the deposit request by the required number of authorizations, you will receive an alert
on your Home page. Click the Alert icon to view the message.

Home :' Home
Denteiy Notices
‘Withdrawal

Interfund Transfer
Click here to

Reports .

rrancai view message

Aleripy iPAS User —

W + you have alerts...

System Maintenance
Log Off

Default Investment

Contact Information Fund: 9999: LGIP COUNTY
Position: 34308: UNITS - INVESTMENT POOL 1

Actual Balance: $100.00
[ Pending Sett] £0.00 [0 items]
Withdrawals Pending Settlement:  $0.00 [0 items]
Available Balance: $100.00

Figure 12. Alert Messages
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The Alerts page appears. Click View to display details of the alert.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Parficipant Access Syztem (IPAS)

Legged on 25 John Doe
Home) = View Alerts

Deposit Pending Transactions

Withdrawal

Intarfund Tranas You have na pending Lrensactions.

Reperiy Updated Transactions

Transactions
Updated Type
Alerts 7
05/18/2020 05/18/2020 Deposit O51B/2020 3400.00 view

08:49:40 AM  08:45:13 AM
Account Maintenance
05/18/2020 05/18/2020 Deposit 05/16/2020 %400.00 e
Log Off 09:52:42 AM 0%:52:15 AM

Contact Information Times are in Mounkain Slandarg Time

Figure 13. View Alerts

The Transaction page displays the status of the transaction. If complete, iPAS provides a confirmation
number, along with information related to the authorization (date of authorization, username of the
authorizer and type). You may print this page and clear the alert.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Aceess System (IPAS)

Logged on as John Doe

Home) = Transaetion

Depesit

Originator John Doe [1Doe]

witharawal
Interfund Transfer Entry Date 05/18/2020 08:45:13 AM
S oo
e 9999-34908
LGIF COUNTY: UNITS - INVESTMENT POCL 1
Transactions.
Payment Method  [LXCRlyERTy Jil
niers 7 iPaS cHrg

$400.00
E 05/18/2020

Rejected
Incorrect Amount

Account Maintenance
Log OFF

Contact Infarmation

Times are in Mauntain Standard Time

Authorizations

05/1B/2020 0B:49:43 AM Hannah Chavez [chavez]
Times are in Mountain Standard Time.

Alert

Print this page

Figure 14. Authorized Deposit Request

0 The State Treasurer’s Office reviews all authorized transactions before processing them in the
Investment Accounting system. Once approved, iPAS will reflect the updated investment balances or
transactions pending on a future effective date.
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If the authorizer rejected the deposit request, it displays in the Status field along with a short description
detailing the rejection and information related to the transaction (entry date of the rejection, username
of the authorizer and type). You may print the page and clear the alert.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged on as I

Withdrawal

Reports
Transactions
Alerts T

Log OFf

Interfund Transfer

System Maintenance

Contact Information

Withdrawal

™ Deposit

Originator

Entry Date

Payment Method

John Doe

05/18/2020 08:45:13 AM

iPAS CNTR/WTHD
$400.00
05/18/2020

Rejected
Incorrect Amount

Times are in Mowntain Standard Time

Print this page

Figure 15. Rejected Deposit Request

To initiate a withdrawal request, select Withdrawal from the menu or on the Home page.

Transactions
Alerts T

Account Maintensnce

Log Off

Contact Information

= Home

Notices

New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on as John Doe

To pause s particular notice, place your mouse over it

02/11/20 B5:11:00 AM
test

W John Doe, you have alerts...

Default Investment

Set Default Investment

Select your default investment for
depasits, withdrawals, and interfund
transfens

Deposit
Initizte 2 deposit ints your spacified
investment pool account.

Interfund Transfer

Transfer cash between your investment
ool Becaunta.

Reports

Initizte & wilthdrawal fram your specified
investment pool account.

Reports
Generate and print regorts.

Alerts

View and manage your alers.
You have alerts

Administration

Transactions
View your Lransaclions.

Account Maintenance
Administer your uger acsount,

Log oI
Log off fram tne system.

Figure 16. Withdrawal Request

Page 13| 34



New Mexico State Treasurer’s Office iPAS Participant Guide

The Withdrawal page appears.

Use the search feature to select the investment from which to withdraw (if other than the default
investment) and select the Payment Method, Effective Date, Withdrawal Amount and Transaction
Description (optional).

Refer to the following table to determine the Effective Date of the withdrawal request.

Amount Notice*
< $30MM 1 Business Day
$30 - $60MM 2 Business Days
$60 - $100MM 5 Business Days
>$100MM 10 Business Days

*If submitted prior to 2:30 p.m. Mountain Time. For
requests submitted after the deadline, add a business day
for each category.

OFor example, entering a withdrawal request at 11:00 a.m. for $35MM has an Effective Date of
Today +2 business days. And entering a withdrawal request at 4:00 p.m. for $20MM also has an
Effective Date of Today +2 business days.

The required authorizations, minimum balance requirements and minimum withdrawal requirements
dynamically link to the business rules established by the iPAS administrator.

iPAS may display a message informing you the withdrawal request requires authorization before final
processing completes.

Click Submit to continue to the next page.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIF)
Internet Participant Access System (IPAS)

Logged on as John Doe

Home = Withdrawal
Deposit Select the investment from which to withdraw:
Withdrawal Investment: 5599-34908: UNITS - INVESTMENTPOCL1 v
Interfui— Fund:  9559: LGIP COUNTY
Position: 24508: UNITS - INVESTMENT POOL 1
Reports
Actual Balance: $100.00
Transactions Contributions Pending il $0.00 [0 items]
Alerts 7 Withdrawals Pending Settlement: __ $0.00 [0 items]
Available Balance: $100.00
Account Maintenance
Log OFF Select the payment method:
Contact Information Payment Method: _|pAs CNTR/WTHD v

Enter the effective date and the total amount of the withdrawal.
Withdrawals for 06/26,2020 are accepted up to 02:30PM MDT on 06/25,/2020.

Effective Date: 06/26/2020

withdrawal Amount:

Transaction Description: |Daily Withdrawal

This transaction must be authorized before it will officially be submitted. Users permitted to authorize this
transaction will be notified upon logging in.

Figure 17. Withdrawal Details

Page 14| 34
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The Withdrawal Confirmation page displays the withdrawal request details. Review the details and, if

correct. Click Continue.

New Mexico State Treasurer’s Office iPAS Participant Guide 15

WITHDRAWAL CONFIRMATION

Please confirm withdrawal details

Source Investment Details:
Fund: 9999: LGIP COUNTY
Position: 34508: UNITS - INVESTMENT POOL 1

Payment Details:
Bank: iPAS CNTR/WTHD
Account: Information Not Available

Other Details:
Transfer Amount:
Effective Date:

50.00
06/26/2020

Figure 18. Withdrawal Confirmation

The final page in the withdrawal request transaction process is the Withdrawal Status page. This page
provides information regarding the next steps needed for the withdrawal request to complete.

If the transaction does not require an authorization to process, the status page displays the completed
transaction along with its confirmation number, which you may print. If the transaction requires
authorization, a message displays in Status field.

Home
Deposit
Withdrawsl

Interfund Transfer

Reparts.
Transactions

Alerts T

Account Maintenance

Log Off

Contact Information

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access System (IPAS)

Logged on 2 John Doe

= Transaction

Originator

John Doe [J00e]
06/24/2020 07:44:49 PM
Withdrawal

9834510
LGIP COUNTY: UNITS - INVESTMENT POOL 1
Payment Methoa  [JETERWRERG G

$55.00

06/26/2020

Last Update 06/24/2020 07:44:50 PM

Complete
G3308E/WTHD

Times are in Mountain Standard Time

Authorizations

Thers are ne authorizations for this transaction

Figure 19. Withdrawal Confirmed
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Home
Deposit
Withdrawal

Interfund Transfer

Reports
Transactions

Alerts V7

Account Maintenance
Log Off

Contact Information

If any part of the withdrawal request is invalid (e.g., amount limitations, effective date), iPAS does not
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New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged on as John Doe
= withdrawal

The transaction is pending because it requires an appropriate number of authorizations - 0 of 1 autherizations
have been made.
Originator John Doe
06/24/2020 04:35:54 PM
Source 9599-34908
Payment Method iPAS CNTR/WTHD

£50.00

Effective Date

06/26/2020

Pending Authorization

This transaction is pending, waiting for the appropriate number of
authorizations - 0 of 1 autherizations have been made.

Times are in Mountain Standard Time
Print this page

Figure 20. Withdrawal Pending Authorization

16

accept the withdrawal request and displays your request in a rejected status, along with an explanation
for the rejection. The authorizer (if applicable) can also reject the withdrawal request.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIF)
Internet Participant Access Syztem (IPAS)

Logged an as John Doe

Home = Withdrawal
Deposit Select the investment from which to withdraw:
Withdrawal Investment: 9999-34908: UNITS - INVESTMENT POOL 1 v
It Fund:  9899: LGIP COLNTY
Position: 34508: UNITS - INVESTMENT FOCL 1

Reports

Actual Balance: 5100.00
Transactions Contributions Pending Settlement:  $0.00 [0 items]
Alerts 7 Pending $0.00 [0 ibems]

Available Balance: 5100.00

Account Maintenance
Log OfF
Contact Information

Select the payment method:

Payment Method:

IPAS CNTR/WTHD v

Enter the effective date and the total amount of the withdrawal.
Withdrawals for 06/26/2020 are accepbed up to 02:30PM MDT on 06/25/2020.

06/26/2020
—
T ion Description:

This transaction must be authorized before it will officially be Users i to ize this

upen legging in.

Effective Date:

will be notified

Figure 21. Withdrawal Deadline Error
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Upon approval of the withdrawal request by the required number of authorizations, you will receive an
alert on your Home page. Click the Alert icon to view the message.

New Mexico State Treasurer's Offic

Local Government Investment Pool (LGII
Internet Parficipant Access Systems (P

Logged on as

Home i Home
Do Notices To peuse a particulsr notice, place your mouse over it
Withdrawal

02/05/20 12:06:37 PM
Interfund Transfer

Contributions accepted 10:30am Same Business Day
Reports. Interfund Transfers accepted 2:30pm Same Business Day
g A Withdrawals accepted 2:308m for Next Business Day®
e q *See guideline for Withdrawal Limitations.

v you have alerts...
System Maintenance
Default Investment

change | refrest
Log OfF

Contact Information Fund:  ©399: LGIP COUNTY
Position: 3450B: LINITS - INVESTMENT ROOL 1

Actual Balance: $100.00

Contributions Pending Settiement:  $0.00 (0items]
Pending $0.00_[Ditems]

Available Balance: $100.00

Transactions

Deposit Withdrawal

Tnitizte & deposit into your specilied Tnitizte 2 withdrawal from your specified
inuestment pocl accaunt. inuestment pocl sccaunt.

Interfund Transfer
Transfer cash betwaen your investment
poel accaunts.

Reports

Reports Transactions
Generate and print reports. View your transactions.
Alerts

Wiew and manage your eleits.
You have alerts

Administration

System Maintenance Log O

Administer user accounts and ehange Log off from the system.
System notices

Figure 22. Alert Messages

The Alerts page appears. Click View to display details of the alert.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Tntermet Participant Accesz Sysiens (IPAS)

Logged on a3

Homs = View Alerts
Doponis Pending Transactions
Withdrawal
e e S o S
Interfund Transfer
06/24/2020 John Doe [IDoe] Withdrawal 064262020 $50.00 E
Reports. 04:35:54 PM
Transactions
Aerts T

System Malntenance
Log Off

Contact Information

Figure 23. View Alerts

The Transaction page displays the status of the transaction. If complete, iPAS provides a confirmation
number, along with information related to the authorization (date of authorization, username of the
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authorizer and type). You may print this page and clear the alert. Transactions will show as “MARK"”
until LGIP Staff posts final approval.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Acces=s Syztem (IPAS)

Home = Withdrawal

Degl The transaction was processed successfully.

Originator John Doe
Entry Date 06,24/2020 04:35:54 PM

Withdrawal

Interfund Transfer

" 9999-34308
Transactions LGIP COUNTY: LNITS - INVESTMENT POOL 1
Alerts T Payment Method iPAS CNTR/WTHD

System Maintenance 0&f26/2020

Log ot Confirmation Number EEEERGIEET
Contact Infarmation Tames are i Mouwndam Slandard Time

- Frint tnis pons

Figure 24. Authorized Withdrawal Request

The State Treasurer’s Office reviews all authorized transactions before processing them in the
Investment Accounting system. Once approved, iPAS will reflect the updated investment
balances.

If the authorizer rejected the withdrawal request, it displays in the Status field along with a short
description detailing the rejection and information related to the transaction (entry date of the
rejection, username of the authorizer and type). You may print the page and clear the alert.

New Mexico State Treasurer's Office

Local Government Invesiment Pool (LGIP)
Internet Participant Access Syziem (IPAS)

Legged on as John Doe

Heme = Transaction
Deposit
Withdrawal Originatar Jahn Doe [10ae]

Entry Date 06/24/2020 06:04:51 PM

Withdrawal

589-34308
LGIP COUNTY: UNITS - INVESTMENT POOL 1

Interfund Transfer

Reports

Transactions

Account Maintenance w 062672020

Log Off 06/24/2020 D6:05:24 PM

Contact Information Aejectad

Cuplicate Transaction

Times ave in Mountain Standard Time

Authorizations

T N S

06/24/2020 06:05:24 PM Hannah Chaver [chaver] Rejected
Times are in Mountain Standsed Time

Alert

Print thie nane

Figure 25. Rejected Withdrawal Request

Page 18| 34



Interfund Transfer

New Mexico State Treasurer’s Office iPAS Participant Guide 19

To initiate an interfund transfer request, select Interfund Transfer from the menu or on the Home page.

Note: Internal Transfers do not require authorizations.

Home
Deposit
Withdrawal

Reports
Transactions
Alerts 7

Account Maintenance

Log Off

Contact Information

New Mexico State Treasurer's Office
Local Government Invesiment Pool (LGIFP)

Internet Participant Access Sy=ztem (IPAS)

Logged an 23 John Doe

= Home

Notices To pause a particular notice, place your mouse over it

11/18/19 12:25:19 PM
Test Natice 123

¥ John Doe, you have alerts...

Default Investment

Set Default Investment

Select your default investment for
depasits, withdrawals, and interfund
transfers.

Transactions

Deposit Withdrawal
Initiate & deposit inta your specified Initizte & withdrawal from your specified
investment pool Bccount. investment pool sccount.

Interfund Transfer
Transfer cash between your investment
pool accounts.

Reports

Reports Transactions
Generate and print reparts. View yeur transactions.
Alerts

Wiew 2nd manage your alerts.
ou heve alerts

Administration

Account Maintenance Log Off
Administer your user acoount. Log off from the system.

Local Government Investment Pool | Portfolio | Rates | Contact Us
Powered by Broadridge

Figure 26. Interfund Transfer Request

The Interfund Transfer page appears.

Use the search feature to select the source investment (if other than the default investment) and the
destination investment; then enter the Effective Date, Transfer Amount and Transaction Description

(optional).

o You must submit interfund transfers by 2:30 p.m. to have an Effective Date of today. For interfund
transfers submitted after the deadline, the earliest possible Effective Date is the next business day.

Click Submit to continue to the next page.
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New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Acces: System (IPAS)

Logged on as John Doe
Home = Interfund Transfer
Deposit Select the source investment:
Withdrawal

Transfer From: 0959-34908: UNITS - INVESTMENT POOL 1 ~

Interhin Fund: 9999 LGIP COUNTY

Position: 34508: UNITS - INVESTMENT POOL 1

Reports.
Actual Balance: 5100.00
Transactions Contributions Pending Settiement: $0.00 [Oitems]
Alerts Pending $0.00_[0iterms]
Available Balance: 5100.00
Account Maintenance
Log o Select the destination investment:
— Transfer To: 9996-34310: UNITS - INVESTMENT POOL 1 v

Fund: 9958: LGIP COUNTY
Position: 34510 UNITS - [INVESTMENT POCL 1

Actual Balance: $1,000.00

Contributions Pending Settlement:  30.00 [0 items]
Pending $0.00 [0 iterns]

Available Balance:

$1,000.00

Enter the effective date and the total amount to transfer.

Effective Date: 05/25/2020

Transaction Description: [Interfund Trans| ®

Figure 27. Interfund Transfer Details

The Interfund Transfer Confirmation page displays the request details. Review the details and, if
correct, click Continue.

INTERFUND TRANSFER CONFIRMATION

Please confirm interfund transfer details

Source Investment Details:
Fund: 9999 LGIP COUNTY
Position: 3490E: UNITS - INVESTMENT POOL 1

Destination Investment Details:
Fund: 993E: LGIP COUNTY
Position: 34310: UNITS - INVESTMENT POOL 1

Other Details:
Transfer Amount: 50.00
Effective Dabe: 05/2572020

Figure 28. Interfund Transfer Confirmation

The final page in the interfund transfer request process is the Interfund Transfer Status page. This page
provides information regarding the next steps needed for the transfer request to complete.

If any part of the interfund transfer request is invalid (e.g., amount limitations, effective date), iPAS does

not accept the transfer request and displays your request in a rejected status, along with an explanation
about the rejected transaction.
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New Mexico State Treasurer's Office
Local Government [nvestment Pool (L.GIP)

Internet Participant Access Syztem (IPAS)

Logged on a3 John Doe
Home o Interfund Transfer

Dep e The amount requested will excesd the balance available,

Originatar Jahm Doe
Entry Date 052272020 05:04:43 PM

Interfund Transfer

Repses Source 9995-31808

rransnctii LGIF COUNTY: UNITS - INVESTMENT FOOL 1
Destination 5598-34810

nerls - LGIP COUNTY: UNITS - INVESTMENT POOL 1

05/25/2020

Account Maintenance

Log Off
Error
Ingufficient funds

Contact Information

Times are it Mowntain Slandacd Tire

Print this page

Figure 29. Interfund Transfer Error

If the system does not encounter any errors, the status page displays the completed transaction along
with its confirmation number, which you may print.

New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access Syztem (TPAS)

Logged on es John Doe

Home o Interfund Transfer
Denoel The tr ion was p
withdrawal
Interfund Tranafer Originatar John Doe
05/22/2020 05:06:01 PM
- 9999-34508
Transactions LGIF COUNTY: UNITS - INVESTMENT POOL 1
9998-34510
Alerts 7 LGIP COUNTY: UNITS - INVESTMENT POCL 1
50.00
Account Maintenance 3
05/25/2020
Log Off
Confirmation Number [EEUFERAITTS
Contact Information

G33030/MARK

Times are in Mountain Standard Time
Print this page

Figure 30. Interfund Transfer Confirmed

The State Treasurer’s Office reviews all authorized transactions before processing them in the
Investment Accounting system. Once approved, iPAS will reflect the updated investment
balances.
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iPAS offers real-time account statements across your investments for any time period which can be
generated in various formats, including PDF and Excel.

To generate a report, select Reports from the menu or on the Home page.

Home

Deposit
Withdrawal
Interfund Transfer
u..u.|
Transactions

Alerts T7

Accoi it MBI bEAE o

Log Off

Contact Information

New Mexico State Treasurer's Office

Local Government Investment Pool (L.GIF)
Internet Participant Access Sy=tem (IPAS)

Legged on as John Doe

= Home

Notices To pause & particular notice, place your mouse over it

02,/05/20 12:06:37 PM
Transaction Deadlinas

Contributions accepled 10:30am Same Business Doy
Interfund Transfers accepled 2:30pm Same Business Day
Withdrawals eccepted 2:30pm for Next Business Day®

=Zee guideline for Withdrawal Limilations

W John Doe, you have alerts...

Default Investment

Set Default Investment
Salact your defaull investment for
deposits, withdrawals, and interfund

translers.

Transactions

Deposit Withdrawal Interfund Transfer

Iniliate a deposil into your specified Iniliate a withdrawal frem your specilied Translfer cash belween your investment
investmant pool actount, investmeant pool account, pool acoounts,

Reports

Reports Transactions Alerts

Generale and prink reports. Wiew your lransactions. View and manage your alerls.

You have alerts

Administration

Aceount Maintenancs Log O

Administer your wser account. Lag off from the system.

Figure 31. Reports

The Reports page appears.

Use the search feature to select the investment (if other than the default investment), reporting period
and output format and click Submit.

0 Your default investment displays in the investment field box automatically.

Page 22| 34



New Mexico State Treasurer’s Office iPAS Participant Guide

Your default investment
Homa ¥ Repurts displays here automatically

Select ur Investment{c):
Deposit e (<)

Irvastment: add search

Withdrawal

inTer S0E5 -4 K - FEmve
If you have authorization

wepn  access to several funds,

1rans  Check here to select all

your funds

Click to use

search feature

Al ' ,
ert FHold goan CTRL te select multigle nvemiments,

= ¥
Account Maintenance Al my Investments

Loa Off Select a reporting period:

Select the reporting

period or enter a
custom date range

Repeibng perod: LLFTent Tear-to-Lare
Currgnt Yorkh
Previous Manth
CLrstoim
Start Dotz

End Dats:

Sclect the reporl Lype: -

Temdale: Accourt letement - 5E|EI:t thE I:IL.l'tP._.t

format from the
drnp—dcuwn list

S¢lect an eutput format;

Farmat: FDF - Portable Document Format -

IL% = Eyecel Foammat |

Subrmik | Cancel |

Figure 32. Report Selection

The report appears.
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New Mexico State Treasurer's Office
Local Govemment Investment Pool (LGIP)

Statement of Account

LGIP COUNTY ——— Account Period

LGIP TREASURER 05/01/2020 through 05/22/2020
LGIP COUNTY

555 SANTA FE LANE Account Name: LGIP MAIN ACCOUNT
SANTA FE, NM 87505 Account Mumber: 9999

Account Type: LGIP FUND (Pool-4101)

Met Current Yield: 0.0000 Management Fee Rate: 0.0500
Current Gross Eamings 1] Beginning Balance 0.00
Current Management Fee 1] Deposits 100.00
Curent Net Eamings* 1] Withdrawals {0.00)
Average Daily Balance 4091 Prior Month's Eamings Reinvested 0.00
Ending Balance 100.00
DATE ACTIVITY AMOUNT BALAMCE
05/01/2020 Beginning Balance 0.00
05/14/2020 Deposit 100.00 100.00
05/22/2020 Ending Balance 100.00

*Current Net Eamings credited 1st business day of the following month.

New Mexico Local Govemment investment Poal (LGIP) depasits are not guaranteed or insured by any bank, the State of New Mexico,
the Federsl Deposit insurance Corporation, the Federsl Resanve Board, or any ather agency. New Mexico L GIP depasits involve certain
investment risks. Yield and fotal refurn may fiuctuate and are not guaranteed.
2055 S. Pacheco St., Suite 100 & 200 | Santa Fe, NM 87505 | (S05) 955-1120 | www.NMSTO.gov
Page: 1

Figure 33. Report

Note: If a date range is selected that includes dates in more than one calendar month, the resulting
report will provide a summary statement for the period rather than the individual monthly statements.
The summary statement will show all transactions within the date range, but will not show earnings or
balances for the period. Statement options are available to run month-to-date and year-to-date
statements.

Report Outcome

Statement Options Earnings Management Fee Average Daily Balance
Current Year-to-Date N/A N/A Account Period
Current Month N/A N/A Account Period
Previous Month Monthly Monthly Monthly
Custom* N/A N/A Account Period

*Earnings and Management Fee will only be provided on a monthly or yearly statement
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The View Transactions page enables you to review iPAS transaction from within a date range. To view,
select Transactions from the menu or on the Home page.

Home
Deposit
Withdrawal

Interfund Transfer

Repaorts

Alerts T

Account Maintenance
Log OfF

Contact Information

New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged on &3 John Dae

= Home

Notices To pause a particular notics, place your mouse over it

05/15/20 01:18:55 PM
This is Charmaine's test of creating a new message.,

W John Dee, you have alerts...

Default Investment

Set Default Investment

Select your default investment for
deposits, withdrawels, and interfund

translers.
Transactions

Deposit Withdrawal

Initiate & deposit inke your specilied Initiate & withdrawel from your specilied
investment pool acceunt. investment pool acesunt.

Interfund Transfer

Translfer cash belween your invastment
pool scosunts.

Reports
REPOI’“ Transactions
Generate and prinl reports. Wiew your transections.
Alerts

Wiew and manage your alerts.
You have alerts

Administration

Aecount Maintenance Log O
Administer your user account. Lag aoff fram the sysbem.

Local Government Investment Pool | Portfolio | Rates | Contact Us
Pawered by Broadridge

Figure 34. Transactions

The View Transactions page appears. The filter criterion includes date range (entered), transaction type,
effective date range, amount and status.

Note: Transactions will only appear on initiator page and not authorizer. To view all transactions on a
given day a statement can be generated under Reports.

Make your selection and click Get Transactions to view the output.
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New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged an &5 John Doe

Homa = View Transactions
Deposi Filter (hide)
bt B Entered: Betwesn |05/01/2020 | ana [05/31/2020
T [0 Type: Plesse gelect w
Reports [0 Effective: Babwesn (05/01/2020 and |05/31,2020
Transactions [0 Amount Between and
Alerts W [ status: Plerse select W
o

Aceount Maintenance

Transactions
Log OfF
Contact nformation e S N N R

05/18/2020 Depaosit 05/18/2020 $400.00 Rejected wiew
0F:45:13 AM
05/18/2020 Deposil 05/18/2020 $400.00 Camplele wigw
09:52:15 AM

Times are i Mownain Slandard Tirme

Figure 35. Transaction Activity Results

To display a transaction’s details, click View.

Reports
Transactions
Alerts T

Account Maintenance
Log OfF
Contact Infarmation

New Mexico State Treasurer's Office
Local Government Invesiment Pool (L.GIP)

Internet Participant Aceessz Syztem (IPAS)

Logged on 23 John Doe

:I Transaction

Originater Jehn Das [1Doe]
Entry Date 05/18/2020 09:52:15 AM
Depaosit

Source 9993-34908

LEIP COUNTY: UNITS - INVESTMENT POCL 1
Payment Method iPAS CNTR/WTHD
Amount $400.00

D5/18/2020

05/18/2020 09:52:42 AM

Last Update

Complete
B33011/CNTR

Times are i Mowataiy Standard Tire

Authorizations

R

05/18/2020 09:52:41 &AM Hannah Chawe: [chavez] Authorized
Tames ave in Mounlain Standard Time

Alert

Clear alert

Print this page

Figure 36. Transaction Activity Detail
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The Alert notification feature in iPAS advised you when a transaction request you entered has an
updated status or, if you have authorization privileges, notifies you a transaction is awaiting

authorization.

To view your alerts, select Alerts from the menu or on the Home page. , or click the Alerts icon on the

Home page.

Home
Deposit
Withdrawal

Interfund Transfer

Reports
Transactions
Alerts T

Accoint Mainbenanos

Log Off

Contact Information

New Mexico State Treasurer's Office
Local Government Investment Pool (L.GIP)

Initernet Participant Access Syztem (IPAS)
Logged on as John Doe

= Home:

Motices To pause a particular notice, place pour mouse owver it

W John Doe, you have alerts...

Default Investment

Set Default Investment

Sebecl your defaull investment for
deposits, withdrawels, and inlerfund
transfers.

Transactions
Deposit Withdrawal
Initiate & depasil inke your spacilfied Initialz & withdrawal fram your spacified
investment pool accaunl. investment pool accsunl.

Interfund Transfer
Transfer cash betwasn your investment

pool secounts,
Reports

Reports Transactions
Generate and print reporis. Wiew your transections_
Aleris

Wiew and manage yaur alerts.
You have alerts

Administration

Account Maintenance Log Off
Administer your user account. Log aff fram the systam.

Local Government Investment Pool | Portfolic | Rates | Contact Us
Powersd by Broadricge

Figure 37. Alerts

If you have transaction authorization permission, the View Alerts page displays a list of pending
transactions. Click View to proceed to the transaction detail page.
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New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access System (IPAS)

Logged on as INSENESNITEN

Homa = View Alerts

Pending Transactions

Withdrawal
Interfund Transfer

05/22/2020 John Dae [IDoe) Deposit 05/25/2020 $125.00  view
R 02:44:31 PM
Transactions Times ave in Mountain Standard Time
Alerts 7

System Maintenance
Log O
Contact Information

Figure 38. Alerts — Pending Transactions

The Transaction page appears. Review the transaction details and Authorize or Reject the transaction.

New Mexico State Treasurer's Office
Local Government Investment Pool (L.GIP)

Internet Participant Access Sy=tem (IPAS)

Logged on as Hannah Chawez

Homs) = Transaction

originator John Doe [IDoe]

Withdrawal
- ndt Entry Date 05/22/2020 02:44:31 PM
.
Reports. Source 9995-34908
LGIP COUNTY: UNITS - INVESTMENT POCL 1
Transactions
Payment Method  [JIECR 0NV T}
nacetil

Ef ve Dabe D5/25/2020
Last Update D5/22/2020 02:44:31 PM

Pending Authorizalion
This transeclion is pending authorizetion - 0 af 1 authorizations have
been made.

Times are i Mowatain Standard Tirme

System Maintenance
Log O

Contact Information

Authorizations

There are no autharizetions fer this trensaction

Authorize

Figure 39. Alerts — Transaction Details

If you reject the transaction, you may enter the reason for the rejection in the space provided.
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New Mexico State Treasurer's Office
Local Government Investment Pool (L.GIP)

Internet Participant Access System (IPAS)

Logged on as
Home = Transaction
Deposit
Withdrawal Originator John Doe [1Doe]

Entry Date 05/22/2020 02:44:31 PM
owo

EEE 9999-34908
LGIP COUNTY: UNITS - INVESTMENT POOL 1
Transactions
Payment Method  [RXERN RG]
el i

05/25/2020

Last Update 05/22/2020 02:44:31 PM

Pending Autharization

Thig Lransaction i pending aulhorization - 0 of 1 Buthorizations Nave
been made.

System Maintenance
Log OfF
Contact Information

Times are in Meuntain Slandard Time

Reject

Enter a reason for rejecting this transaction

Thi= transaction iz not allowed

Local Government Investment Poal | Portfolio | Rates | Contact Us
Praseced hu Rrnadvicos

Figure 40. Alerts — Reject Transaction

If you do not have authorization privileges, the View Alerts page displays your pending and updated
iPAS transaction. Click View to display the transaction details.

Haoim&
Deposit
Withdrawal

Interfund Tranafer

Reports
Transactions
Alerts T

Account Maintenance
Log OfF

Contact Infarmation

New Mexico State Treasurer's Office
Local Government Investment Pool (L.GIF)

Internet Participant Acces= Syztem ([PAS)

Logged on &s John Doe

o View Alerts

Pending Transactions

You have no pending Lransactions.

Updated Transactions

omoes Toems Jove ———Jeree oo

Q5/18/2020 05/18/2020 Deposit 05/18/2020 400,00 wigw
QE:49:49 AM 0B:45:13 AM

Q5/18/2020 05/18/2020 Deposit 05/18/2020 $400.00 view
@9:52:42 AM  0D:52:15 AM

Tirmad arg it Mowatain Standard Time

Figure 41. Alerts — Pending Transactions (Basic User)
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The Transaction page appears. The Status field identifies the status of the transaction and includes
information related to the authorization or rejection. You may print this page and clear the alert.

New Mexico State Treasurer's Office
Local Government Investment Pool (LGIP)

Internet Participant Access Syztem (IPAS)

Home
Deposit
Withdrawal

Interfund Transfer

Reports
Transactions
Alerts 7

Account Maintenance
Log OFf

Contact Information

= Transaction

Originator John Doe [J0oe]

Entry Date 05162020 DB:45:13 aAM
Deposit

9500-34%08

LGIP COUNTY: UNITS - INVESTMENT POOL 1
Payment Method el i n
F400.00

05/1B/2020

Last Update

05/1B/2020 0B:49:43 AM

Rejected
Incorrect Amaount

Times are in Mounlain Slandard Time

Authorizations

Logged on as John Doe

05/18/2020 08:45:40 AM Hanneh Chevez [chavez]
Times are in Mountain Standand Time

Alert

Rejected

Figure 42. Alerts — Transaction Details
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Account Maintenance

You can change your password for iPAS through the Account Maintenance page. To access, select
Account Maintenance from the menu or on the Home page.

Contact Information

New Mexico State Treasurer's Office
Local Government Invesiment Pool (LGIP)

Internet Participant Access Syztem (IPAS)

Logged on s John Doe

= Home

Motices To pause a particular notice, place your mouse over it

05/19/20 01:55:35 PM

I wart to send & notice to all participants.
STAY SAFE!!

W John Doe, you have alerts...

Default Investment

Set Default Investment

Select your default investment for
depasits, withdrawals, and interfund
transfers.

Transactions

Deposit Withdrawal
Initiale & deposit into your specified Initigte & withdrawal from your specified
investrment paol aecount. investment paol scoaunt.

Interfund Transfer
Trensfar cagh Batwaan your investmant
pool accounts.

Reports

Reports Transactions
Generate and print reparts. View your transactions.
Alerts

Wiew Bnd managea your alerts,
You have alerts

Administration

Acesunt Maintenanes Log Off
Adrminister your user account. Log off from the system_

Local Government Investment Pool | Portfolio | Rates | Contact Us
Benveren by Broadridge

Figure 43. Account Maintenance

The Account Maintenance page appears.
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New Mexico State Treasurer's Office

Local Government Investment Pool (LGIP)
Internet Participant Access Syztem (IPAS)

Lagged on B3 John Doa

Home :l Account Maintenance Menu

Depiel User Accounts

Withdrawal
Change Password

Interfund Transfer Changs your passward.
Reports
Transactions
Alerts 517

Account Maintenance

Log Off

Contact Information

Figure 44. Account Maintenance Menu

Change Password

32

The Update Password page allows you to change your password to log into iPAS. To edit, select Change

Password from the System Maintenance Menu; the Update Password page displays.

New Mexico State Treasurer's Office
Local Government Invesiment Pool (L.GIP)

Internet Parficipant Aceess Syzfem (IPAS)

Logged on as John Doe

Home :l Update Password For John Doe (JDoe)
Deposit Enter Current Password:
Withdrawal Currant PEaSwoRd: l:l
Interfund Transfer

Enter New Password: 6
nere Password: [
Transactions

password re-type): [ ]
Alerts 17
-m -camel

Account Maintenanos
Log O

Contact Information

Figure 45. Update Password
Enter your Current Password and New Password in the fields provided.

Click Save to establish your new password. A message confirms you successfully updated your iPAS
password.

-At least 10 characters
-At least one uppercase letter
-At least one lowercase letter
-At least one number
-At least one special character
-No repeating characters of 3 or more at any point in the password.
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